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Safety Officer - A Safety Awareness Program (ASAP) 
 

The ASAP Mission 
To increase awareness of the opportunities to provide a safer environment for children, 
volunteers, and all Little League participants. 
 

Safety Officer Local League Role 
The Safety Officer is responsible for creating awareness and educating the league on the 
opportunities to provide a safer environment for children and all participants of Little League®. 
The Safety Officer will prepare a safety plan each year for the league and make sure that the 
plan is used. A Safety Awareness Program (ASAP) will be prepared and submitted to Little 
League International each year. The Safety Officer needs to make sure that this tool is used 
within the league to help in establishing plans and procedures regarding safety. 
 
 
League Safety Officer: Andrea Walker  
Phone: (510) 418-2339 
Email: andreawalker2010@gmail.com 
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Emergency Services Contact Information 
 
 
 
Police Emergency…..510-724-111 (use for cell phones) 
OR…..911 
Poison Control Center…..(800) 222-1222 
 

 
 
 
 

 
 
 
Fire Emergency…..925-933-1313 (use for cell phones) 
OR…..911 
Alternate…..510-724-1111 (will be answered by Pinole/Hercules PD Dispatch) 
 
 

 
 
 

 
 
 
Kaiser Medical Center…..510-307-1500…..901 Nevin Avenue, Richmond 
Vallejo Medical Center…..707-651-1000…..975 Sereno Drive, Vallejo 
Contra Costa Regional Medical Center…..925-370-5000  
2500 Alhambra Avenue, Martinez 
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Staff Contact Information 
 
League Officers 
President    Arnold Lum  510-326-3619 
Vice President    Matt Avery  925-200-1054 
Secretary    Jessica Herbert  
Treasurer    Tarah Ornelas   
Safety Officer    Andrea Walker 510-418-2339 
Scheduler    Paul Hunter   
VP Baseball    Mario Marquez  
VP Softball    Katie Villanueva  
VP TeeBall    Rod Wyatt   
Director of Facilities and Fields Shane Herbert   
Volunteer Coordinator  Christine Wyatt  

 
District Staff 
District Administrator   Ted Boet  925-494-2234 
Asst District Admin   Geoffrey Shiu  925-367-3216 
District Safety Officer   Liz Berg  510-701-8637 

 
Little League 
West Region       909-887-6446 
Little League International     570-326-1921 
 
  



    Pinole Hercules Little League 
2022  

Safety Plan 

5 | P a g e  
 

 

Facilities Information 
 

 
 

Teeball, Softball, Baseball Minor/Major, Challenger, Snack Bar 
Ellerhorst Elementary 

3501 Pinole Valley Road, Pinole CA 94564 
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Facilities Information 
 

 
 

Baseball Intermediate & Junior 
Pinole Valley Park 

3795 Pinole Valley Road, Pinole CA 94564 
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Facilities Information 
 

 
 

Teeball & Practice 
Collins Elementary 

1224 Pinole Valley Road, Pinole CA 94564 
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Facilities Information 
 

 
 

Baseball & Softball Practice 
Woodfield Park 

1919 Lupine Road, Hercules CA 94547 
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Facilities Information 
 

 
 

Baseball & Softball Practice, Teeball 
Hanna Ranch Park 

2480 Refugio Valley Road, Hercules CA 94547 
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Volunteer Application 
• What You Need to Know About the Little League® Volunteer Application Process 

• Managers, coaches, board members, and any other persons, volunteers or hired workers, who 
provide regular service to the league and/or have repetitive access to or contact with players or 
teams must fill out application form as well as provide a government-issued photo 
identification card for ID verification. League should check name spellings and numbers for 
accuracy. 

• Anyone refusing to fill out a Volunteer Application is ineligible to be a league member. 

• Must conduct a nationwide background check utilizing JDP or a provider comparable to JDP in 
accessing background check records for sex offender registry data and other criminal records. 

• For more information on Little League’s Child Protection Program and conducting background 
checks through JDP go to: 
o JDP Background Screening 
o Local League Background Check Information 
 

about:blank
about:blank
about:blank
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Incorporating Effective Local Training Can Prep 
Volunteers for a Safer, More Successful Season 

Making local training a priority, helps managers and coaches contribute to a better Little 
League® experience. Players enjoying Little League® softball or baseball starts with improving 
their fundamentals, to increase their confidence, and better their chances for success. In 
addition, properly responding to any medical accident makes a significant difference in ensuring 
a player feels safe during assessment and treatment and recovers from injury as quickly and 
pain-free as possible. Both elements — fundamentals and first aid response — share a key 
connection: coaches and other volunteers who are professionally trained. Current ASAP Safety 
Plan requirements address the training required of your league, but behind them lies so much 
more than just completing what is mandated. 
 

about:blank
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What’s Required — Fundamentals 
As explained on the LittleLeague.org, in the Safety Plan requirements, a chartered league must 
provide fundamentals training for representatives from each team, with at least one coach or 
the manager from each team attending annually. 
These training sessions should cover a list of coaching fundamentals including: 

• Pitching 

• Hitting 

• Sliding 

• Fielding 
 
These informational clinics can be led by a high school coach, college coach, or someone else 
with experience in coaching. But it need not be someone outside your organization, either. 
Often, a Majors or Juniors Division coach will have served several years in the league and will be 
a suitable candidate for the younger divisions’ coaches. Not only does this provide a well-
rounded coach, but also someone who understands Little League’s rules and regulations. 

 
 
Training Sessions 
What should these be coaching fundamentals clinics cover? Training should be adjusted based 
on which level of play attendees will be coaching. Little League University provides free online 
resources to help you get started. 

Your coaches’ clinics may be divided into sections: 

Tee Ball and Minor Divisions: Coaches at the Tee Ball and Minor Divisions (including coach 
pitch and machine pitch) receive training focused on basic ball handling and batting skills, with 
related safety aspects included, and strategies for operating practices that are short enough to 
keep the players attentive and engaged. 

Majors Division and Teenage Divisions: Managers and coaches in the Little League and upper 
divisions (intermediate 50/70. Junior and Senior) receive a second, more detailed clinic that 
breaks down offensive and defensive plays and introduces more advanced skills. 
Document who attended the clinic(s), when and where they were held, and who led the 
session(s). Ideally, everyone involved with improving players’ skills should attend. 

about:blank
about:blank
about:blank
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What’s Required – First Aid Training 
Like training coaches to properly teach fundamentals, training them and other volunteers in 
first aid practices is not just a requirement to be fulfilled. It is an extra tool in place to help the 
season be a beneficial and safe experience for the Little Leaguers®. At least one manager or 
coach from each team in a league should attend a first aid class, though you should encourage 
attendance from as many league volunteers as possible. First aid knowledge is an invaluable 
tool to have for all of life’s emergencies. 

Start by organizing classes for volunteers to attend. These classes can be taught by local 
medical professionals. Sports injury specialists, firefighters, EMTs, colleges, hospitals, doctors, 
nurses, and other organizations in your area may already have programs available that your 
coaches could attend. You may also be able to encourage them to volunteer to conduct a clinic 
for your league. Not only would enlisting an individual from the community help to provide low 
or no-cost training, but it would also help to promote their professional medical services. Again, 
be sure to properly document first aid clinics. 

Learning and Improving 
Knowledge is a powerful tool in the effort to make the game safer and more enjoyable for the 
players and volunteers. Visit www.LittleLeague.org for a great collection of ASAP fundamentals 
training material. 
 
 

 
First-Aid Training 

 
You can put together a quality first aid training class to meet the requirements of first aid 
training for your coaches and managers. You do not have to follow the specifics of any set 
program, just get the PRICES – Protection, Rest, Ice, Compression, Elevation, and Support (or 
RICE or PRICE, whatever you use) – idea into participants’ heads and talk about the specifics of 
first aid and injury prevention for specific baseball/ softball injuries. 
 
Start with basic terminology (contusion, laceration, etc.), and give the most up to-date 
techniques for preventing sports injuries. Help attendees understand and differentiate between 
mild, moderate, and severe injuries and the appropriate actions to take in each category. Teach 
appropriate first aid techniques for the injuries they will encounter. 
 

about:blank
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Basic issues with baseball/softball would be: 
 
• Contusions • Muscle pulls and strains 
 
• Over-use injuries • Sprains • Fractures • Injuries to small joints • Facial injuries • Injuries to 
teeth • Eye injuries • Insect bites and stings • Heat illness • Triage and Emergency Management  
 
Help design an emergency plan for your league when severe injuries occur, and tell the 
managers/coaches what their role is in that plan: 
 
• Make sure managers/coaches stop all play to protect the player from further injury, as well as 
those not being closely monitored due to the focus on the injured player. 
 
• Check player’s breathing, pulse, and alertness to immediately judge the seriousness of the 
injury: · If necessary, send someone to call 9-1-1 or get an ambulance or EMS. · Call the player’s 
parents · Send someone to nearest intersection to direct emergency services to your location · 
Review the Medical Release form for any vital information/ warnings about medical conditions 
the player may have. 
 
• Evaluate the injury: · Can player be moved off field? · If not, clear area around player and 
begin examination; · If so, move player to sideline for closer examination; · Determine if player 
can return to play or needs first aid. 
 
• Give the appropriate first aid for the injury. 
 
• Turn over care to professionals when they arrive and help as directed. 
 
• If parents are not available, go with player to treatment center with ambulance; turn over 
team to authorized coach. 
 
• If emergency medical treatment is not required, urge player and parents to see a doctor for a 
proper diagnosis and treatment plan. 
 
• Record the injury on an injury report. 
 
• Follow up with the player until injury is healed and player can return to play. • Get medical 
release prior to allowing player to return if formal treatment was required. 
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You should have medical professionals available either on-site or at most a phone call away — 
as well as a method to reach them, by cell phone or phone at the field — for severe or life-
threatening injuries. 
 
And finally, help the coaches/managers to understand specific techniques to determine 
whether an injured player is ready to practice and play again; in some cases, this may require a 
doctor’s release. The evaluation process involves determining whether injuries are mild, 
moderate, or severe, and should address what to do in each case. The evaluation includes 
classifying injuries using symptoms and signs, with appropriate looking, listening, and careful 
feeling and, if appropriate, moving of the injured part. 
 
In evaluating fresh injuries, remember the three types of motion: 
 
• Active motion – Player can move the part themselves, 
 
• Active assistive motion – Player can move with a little help from you; watch for warning signs 
like the player telling you it hurts to move), and 
 
• Passive motion – the player’s injured part is moved by someone else; be especially cautious 
with passive motion that you do not make the injury worse. 
 
Look for disability (the player cannot use injured part); this is the most severe injury. If a player 
sprains his ankle, but can still limp around, it may be mild or moderate; if he cannot get up, it is 
severe. Look for swelling, the more immediate and larger the swelling, the more serious the injury, 
because swelling on outside means bleeding on inside. Also, a noticeable deformity means a severe 
injury. If the body part does not look the way it did before the accident, something is wrong. Consider 
unconsciousness or any eye injury as a serious situation, in the category of severe injuries, until you are 
assured otherwise by a medical professional. 
 

Use the PRICES guide for treating injuries: 
 
P – Protection R – Rest I – Ice C – Compression E – Elevation S – Support 
 
 In conclusion, ask for managers/coaches to consider how to prevent injuries:  
 
• Pre-participation health screenings (at least through a health questionnaire/ medical release 
form asking for health concerns and medications). 
 
• Proper maintenance of playing site (game and practice facilities). 
 
• Pay close attention to playing conditions (heat and humidity as well as severe weather). 
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• Make sure players know basics of good nutrition (especially water replacement on hot days). 
 
• Proper athletic conditioning (stretching, strengthening and endurance, as well as agility and 
coordination drills). 
 
• Avoid overuse (pay special attention to activities outside of Little League, to allow rest to 
avoid over-use injuries). 
• Consistent and proper use of all protective equipment. 
 
• Close coach supervision and organization of warm-ups, practices, and games. 
 
• Careful compliance with all Little League rules, especially those having to do with safety. 
 
This summarizes sixty-two pages into just a few hundred words, so you are going to want to 
elaborate on all the proper techniques in dealing with the different injury types and how to 
treat them effectively, as well as what NOT to do in any given circumstances. And remember, if 
anyone is ever in doubt to the nature or seriousness of an injury, they should NOT attempt 
treatment; a health care professional should be consulted immediately. 
 
Finally, remind all managers and coaches to carefully evaluate all injuries and ensure the child 
does not require professional care. It is not worth risking a child’s health just to continue the 
game. 
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Check Field Conditions 
 

Before the Game - Meet at home plate 
 

• Introduce plate and base umpires, managers/coaches 

• Receive official lineup cards from each team 

• Discuss any local playing rules (time limit, playing boundaries, etc.) 

• Discuss the strike zone 

• Discuss unsportsmanlike conduct by the players 

• Discuss the innings pitched by a pitcher rule 

• Clarify calling the game due to weather or darkness 

• Inspect playing field for unsafe conditions 

• Discuss legal pitching motions or balks, if needed 

• Discuss no head-first slides, no on-deck circle rules 

• Get two game balls from home team • Be sure players are not wearing any jewelry 

• Be sure players are in uniform (shirts in, hats on) 

• Inspect equipment for damage and to meet regulations 

• Ensure that games start promptly 
 

During the Game — Umpires and Coaches 
 

• Encourage coaches to help speed play by having catchers and players on the bench 
prepared and ready to take the field with two outs 

• Make sure catchers are wearing the proper safety equipment 

• Continually monitor the field for safety and playability 

• Pitchers warming up in foul territory must have a spotter and catcher with full 
equipment 

• Keep game moving — one minute or eight pitches to warm up the pitcher between 
innings or in case of mid-inning replacement  

• Make calls loud and clear, signaling each properly 

• Umpires should be in position to make the call 

• No protesting of any judgment calls by the umpire 

• Managers are responsible for keeping their fans and players on their best behavior 

• Encourage everyone to think “Safety First!” 
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Facility 
 

Facility Survey 
Complete or update the Annual Facility Survey in the Little League Data Center 
https://www.littleleague.org/downloads/national-facility-survey/ 
 

Concession Stand Inspection Checklist 
When it comes to inspecting your facilities at the start of a season or before the start of the 
Little League® International Tournament, it is important to remember that safety 
considerations extend beyond the field, dugouts, and bleachers. You will need to ensure that all 
the areas within your facility frequented by players, spectators, and staff are operational and 
do not present safety hazards. One of the busiest areas of any Little League field is the 
concessions stand. It is also an area that can present several safety issues for workers who staff 
it. So, it is essential that all aspects of the concessions stand are thoroughly and regularly 
inspected to avoid injuries. Here is a checklist for inspecting your concessions stand: 

about:blank
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• Cooking Appliances and Equipment - Most concession stands house a variety of 

appliances and equipment for cooking. Make sure that whatever cooking appliances 

your concessions stand features are in good working order. 

• Electrical Outlets and Sinks - Take the time to go around to every electrical outlet in the 

concession stand and test them to make sure they are working properly. This also is a 

suitable time to check your sinks and faucets to ensure that you will have the clean 

water you will need. 

• Countertops, Tables, and Floors: - Food and debris left over from the previous game can 

be the source of serious health concerns if it is attracted insects and rodents. Scan these 

areas carefully to make sure this has not happened. Speaking of pest control, keep an 

eye out to make sure any pesticides are stored away from any food. 

• Train Your Staff: - One of the best ways to avoid injuries and safety issues in the 

concessions stand is by professionally training the workers who will staff it. This includes 

giving clear guidelines on operating equipment and creating a safe working 

environment. 

• Bring in the Pros: - If possible, it may be a promising idea to enlist the help of a local 

restaurant manager to come in and look to ensure you have not missed anything with 

your safety inspection. And you also can consult your local or state health inspection 

office with any questions; or if you are unsure about anything. 
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Concession Stand Safety 

Concession Stand Safety Tips 
The following information is intended to help develop a healthy and safe work environment for 
your league’s concession stand. Following these simple safety tips will help minimize the risk of 
foodborne illness and limit the chance of injury. 

1.  Simple Menu 
Keep your menu simple, and keep potentially hazardous foods (meat, eggs, dairy products, 
protein salads, cut fruits and vegetables, etc.) to a minimum. Avoid using precooked foods or 
leftovers. Use only foods from approved sources, avoiding foods that have been prepared at 
home. Having complete control over your food, from source to service, is the key to safe, 
sanitary food service. 
2. Food Thermometer 
Use a food thermometer to check on cooking and holding temperatures of potentially 
hazardous foods. All potentially hazardous foods should be kept at 41⁰ F or below (if cold) or 
140⁰ F or above (if hot). Ground beef and ground pork products should be cooked to an internal 
temperature of 155⁰ F, poultry parts should be cooked to 165⁰ F. Most foodborne illness from 
temporary events can be traced back to lapses in temperature control. 

• Heating Food – Rapidly reheat potentially hazardous foods to 165⁰ F. Do not attempt to 
heat food in crock pots, steam tables, over a warming tray or other holding devices. Slow 
cooking mechanisms may activate bacteria and never reach killing temperatures. 

3. Cooling and Cold Storage 
Foods that require refrigeration must be cooled to 41⁰ F as quickly as possible and help at that 
temperature until ready to serve. To cool foods down quickly, use an ice water bath (60% ice to 
40% water), stirring the product frequently, or place the good in shallow pans no more than 
four inches in depth and refrigerate. Pans should not be stored one atop the other and lids 
should be off or ajar until the food is completely cooled. Check temperate periodically to see if 
the food is cooling properly. Allowing hazardous foods to remain unrefrigerated for too long 
has been the number ONE cause of foodborne illness. 
4. Hand Washing 
Frequent and thorough hand washing remains the first line of defense in preventing foodborne  



    Pinole Hercules Little League 
2022  

Safety Plan 

21 | P a g e  
 

disease. The use of disposable gloves can provide an additional barrier to contamination, but 
they are no substitutes for hand washing! 
 
 
5. Health and Hygiene 
Only healthy workers should prepare and serve food. Anyone who shows symptoms of disease 
(cramps, nausea, fever, vomiting, diarrhea, jaundice, etc.) or who has open sores or infected 
cuts on the hands should not be allowed in the food concession area. Workers should wear  
 
clean outer garments and should not smoke in the concession area. The use of hair restraints is 
recommended to prevent hair ending up in food products. 
 
6. Food Handling 
Avoid hand contact with raw, ready-to-eat foods and food contact surfaces. Use an acceptable 
dispensing utensil to serve food. Touching food with bare hands can transfer germs to food. 
7. Washing Dishware 
Use disposable utensils for food service. Keep your hands away from food contact surfaces, and 
never reuse disposable dishware. Wash in a four-step process: 

• Washing in hot soapy water. 

• Rinsing in clean water. 

• Chemical or heat sanitizing; and 

• Air drying 
8. Ice 
Ice used to cool cans/bottles should not be used in cup beverages and should be stored 
separately. Use a scoop to dispense ice; never use the hands. Ice can become contaminated 
with bacteria and viruses and cause foodborne illness. 
9. Wiping Cloths 
Rinse and store your wiping cloths in a bucket of sanitizer (example: one gallon of water and ½ 
teaspoon of chlorine bleach). Change the solution every two hours. Well sanitized work 
surfaces prevent cross-contamination and discourage flies. 
10. Insect Control and Waste 
Keep foods covered to protect them from insects. Store pesticides away from foods. Place 
garbage and paper wastes in a refuse container with a tight-fitting lid. Dispose of wastewater in 
an approved method (do not dump it outside). All water used should be potable water from an 
approved source. 
11. Food Storage and Cleanliness 
Keep foods stored off the floor at least six inches. After your event is finished, clean the 
concession area, and discard unusable food. 
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12. Set a Minimum Worker Age 
Leagues should be set a minimum age for workers or to be in the stand; in many states this is 
16 or 18, due to potential hazards with various equipment. 
 
This information was provided by Former Indiana District 10 Administrator George Glick and is 
excerpted from “Food Safety Hints” published by the Fort Wayne-Allen County, Ind., 
Department of Health. 
 

Equipment Check 
 

Checklist for Managers, Coaches, and Umpires 
 

Here are some good procedures for your league to implement and follow on several required 
areas of the safety plan. Requirements 7, 10, 12 and 13 are all included in the checklists below. 
These come from several leagues whose volunteers are providing safety leadership through 
their efforts to increase awareness and help volunteers do the right thing at the right time. 
 

A. Safe Playing Areas Regular safety inspections of all fields, (practice and game), 
structures, and dugouts, is the best way to eliminate conditions that cause 
accidents. Managers, coaches, and umpires should routinely check playing area 
for:  
 
1. Holes, damage, rough or uneven spots, slippery areas, and long grass 

2. Glass, rocks, foreign objects 

3. Damage to screens or fences, including holes, sharp edges, or loose edges 

4. Unsafe conditions around backstop, pitcher’s mound, or warning track 

5. Proper attire by the catcher always, including in the bull pens and in between innings 

B. Safe Equipment All equipment shall be inspected before each use. Regular 
safety inspection of equipment is essential. Managers, coaches, and umpires 
should: 
 
1. Be sure all equipment is LL approved 

2. Inspect all bats, helmets, and other equipment on a regular basis. Dispose of unsafe 

equipment properly. Checklist for Managers, Coaches, and Umpires 

3. Keep loose equipment stored properly 

4. Have all players removed all personal jewelry? 
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5. Parents should be encouraged to provide safety glasses for players who wear glasses 

6. Repair or replace defective equipment 

C. Safe Procedures Managers and coaches must:  
 
1. Have all players’ medical release forms with you at every practice and game 

2. Have a first aid kit with you all practices and games 

3. Have access to a telephone in case of emergencies  

4. Know where the closest emergency shelter is in case of severe weather 

5. Ensure warm-up procedures have been completed by all players 

6. Stress the importance of paying attention, no “horse playing allowed” 

7. Instruct the players on proper fundamentals of the game to ensure safe participation 

8. Each practice should have at least two coaches in case of an emergency 

 
D. Weather Conditions 
 
Before the Storm  
1. Check the weather forecast before leaving for a game or practice 

2. Watch for signs of an approaching storm 

3. Postpone outdoor activities if storms are imminent 

Approaching Thunderstorm 
1. Take caution when you hear thunder. If you hear thunder, you are close enough to get 

struck by lightning. During a game, the umpire will clear the field in the event of an 

approaching storm. 2. Move to a safe environment immediately. Do not go under a tree or 

stay in the dugout. 3. If lightening is occurring and there is not sturdy shelter near, get 

inside a hard-top automobile and keep the window up. 4. Stay away from water, metal 

pipes, and telephone lines. 5. Unplug appliances not necessary for obtaining weather 

information. Avoid the telephone except for emergency use only. 6. Turn off air 

conditioners. 

 
If caught outdoors & no shelter exists 
1. Find a low spot away from trees, fences, light poles, and flagpoles. Make sure the site you 

pick is not prone to flooding. 

2. If in the woods, take cover under shorter trees. 

3. If you feel your skin begin to tingle or your hair feels like it is standing on end, squat low to 

the ground, balancing on the balls of your feet. Make yourself the smallest possible target, 

tuck your head between your legs, and minimize your contact with the ground. 
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What to do if someone is struck by lightning 
1. The person who has been struck will carry no electrical charge; therefore, they are safe to 

touch. 

2. Call 9-1-1 as soon as possible for help. 

3. Check for burns to the body. 

4. Give first aid as needed.  

5. If breathing and/or heartbeat have stopped, perform CPR until EMS arrives. 6. Contact the 

league Safety Officer or President ASAP. 

 

Equipment Checklist 
  

REQUIRED PLAYER EQUIPMENT 
Defense 
Athletic supporter – all male players 

Metal, fiber, or plastic type cup – all male catchers 

Catcher’s helmet and mask, with “dangling” throat guard; NO skull caps – all catchers; must be 
worn during pitcher warm-up, infield practice, while batter is in box 

Catcher’s mitt – all baseball catchers 
Chest protector and leg protectors – all catchers; must be worn while batter is in box; long 

model chest protector required for Little League (Majors) and younger catchers 

Offense 
Helmet meeting NOCSAE standards – all batters, base runners, and players in coaches’ boxes  
Helmet chinstrap – all helmets made to have chinstrap (with snap buttons, etc.) 
Regulation-sized ball for the game and division being played; marked RS for regular season or 

RS-T for regular season and tournament in baseball 
Regulation-sized bat - Beginning with the 2018 season, non-wood and laminated bats used in 
the Little League (Majors) and below, Intermediate (50-70) Division, Junior League divisions, 
and Challenger division shall bear the USA Baseball logo signifying that the bat meets the 
USABat – USA Baseball’s Youth Bat Performance Standard. 
  

REQUIRED FIELD EQUIPMENT 
1st, 2nd and 3rd bases that disengage from their anchors 
Pitcher’s plate and home plate 
Players’ benches behind protective fences. Protective backstop and sideline fences 
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OPTIONAL PLAYER EQUIPMENT 
Defense 
Metal, fiber, or plastic type cup – any player, esp. infielders  
Pelvic protector – any female, esp. catchers 
Heart Guard/XO Heart Shield/Female Rib Guard – any defensive player, esp. pitchers, 

infielders 
Game-Face Safety Mask – any player, esp. infielders 
Goggles/shatterproof glasses – any player, esp. infielders or those with vision limitations 
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Offense 
Helmet – adults in coaches’ boxes  
Helmet with Face Guards or C-Flap meeting NOCSAE standards – all batters, esp. in younger 

divisions 
Mouth guard – batters, defensive players 
 Goggles/Shatterproof glasses – any player, esp. those with vision limitations 
 Batters vest/Heart Guard/Heart Shield/Female Rib Guard – any batter 

 Regulation-sized reduced impact ball 

OPTIONAL FIELD EQUIPMENT 
 Double first base that disengages from its anchor 
 Baseball mound for pitcher’s plate 
 Portable pitcher baseball mound with pitcher’s plate 
 Protective/padded cover for fence tops 
 Foul ball return in backstop fencing  
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Accident Reporting 
 

How to Handle an Injured Player, Returning to Play After Injury 

If a Little Leaguer® is injured during a game, practice, or other league-approved activity that 
may or may not require medical attention, league officials (manager/coach, Safety Officer, 
Player Agent, etc.) should follow these steps: 

• Administer any initial first aid treatment (if necessary) 

• Be sure to have the player’s medical release onsite or easily accessible so anyone who may 
treat the player is aware of any allergies or special conditions 

• Contact the player’s parent or legal guardian if they are not onsite at the time of the incident 
• Document the incident with as much detail as possible using any league-created form or utilize 

the ASAP Incident/Injury Tracking Report. 
• If medical attention is needed, be sure to have Accident Notification Claim Forms on hand to 

provide to the family (only for those leagues enrolled in the AIG Accident coverage for Little 
League) and explain the local league’s Accident Insurance, whether they have it through the AIG 
group program for Little League or through another source. 

• If a player misses seven (7) or more continuous days of participation, a physician or other 
accredited medical provider must give written permission for a full return to baseball/softball 
activity. 

• In cases involving a concussion, the league must adhere to their respective state law with 
respect to removal of the player and return to play protocols after being released by a 
physician. It is recommended a player suspected of sustaining a concussion be removed for at 
least the remainder of that day and then comply with their respective state law for return to 
play guidelines. 
All injuries are to be taken seriously, and volunteers serving as managers and coaches are 
responsible for making the health and safety of the players the top priority. During all Little 
League functions, where a team of players is participating as a group, it is the responsibility of 
the manager and coaches to be advocates for safe behavior for each of the players on their 
team. 
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During Little League games, if a player sustains an injury and is removed from the game, a team 
manager is not permitted to return said player to the game without first having a medical 
professional at the game site clear the player. If the player does return to the game after being 
removed due to injury, he/she is required to complete mandatory play, if applicable. 
The Little League A Safety Awareness Program (ASAP) was created to assist local leagues 
in developing a plan that promotes a safe and healthy experience for all participants. 
 
 

Little League Accident Claim Form 
 
Accident Claim Form Instructions 
 
Incident Injury Tracking Form 
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First Aid Kit 
 
A team's first aid kit should contain ice in bags; these will be used anytime you have an injury to 
help reduce the pain and potential swelling. If using chemical cold packs, be cautious using 
around the face in case of leaks. Also, bandages, both large and small, gauze, dressing material 
like an Ace wrap or elastic wrap to hold gauze in place, or athletic tape. You should also provide 
water or a cleanser (antiseptic wipes, etc.) to clean abrasions or cuts. Check local expectations 
for first aid kits, as some states do not allow these cleansers other than at home or by health 
care professionals. 
 
Also, do not forget latex or rubber gloves and small bag to properly dispose of blood and blood-
soiled items like wipes or towelettes; blood-borne pathogens should be an important part of 
your safety training, so people do not put their health and future safety at risk dealing with 
unknown risks.  
 
Finally, each team should have emergency telephone (mobile or landline) to call an ambulance 
as well as a map or written directions to the area medical facilities anyone evacuated by 
medical professionals would be taken to. In an emergency, people need all the help they can 
get. 
 
NOTE: Individual leagues decide what they need in a first aid kit. These give a good idea of fully 
stocked kits. Items any kit should contain: A good supply of ice, drinking water, and personal 
items or medications; emergency phone numbers; coins for pay phones; and directions and/or 
a map to/from emergency medical facility. 
 
ALSO: Keep a list of original supplies in your first aid kit, so it can be stocked and replenished! If 
managers or coaches use any first aid supplies, replace them before the next time the team 
meets. 
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Little League Recommended First Aid kit supplies are as follows: 

 
Bandages - sheer and flexible 
Non-stick pads - assorted sizes  
Soft-Gauze bandages 
Oval eye pads 
Triangular bandage  
Hypo-allergenic first aid tape in dispenser 
2-inch elastic bandage 
Antiseptic wipes 
First aid cream 
Instant cold pack 
Tylenol® extra-strength caplets 
Scissors and Tweezers 
First aid guide 
Contents card 
Disposable gloves 
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Coaches Code of Conduct 
 
Speed Limit 5 mph in roadways and parking lots while attending any Little League function. 
 
Watch for small children around parked cars. 
 
No Alcohol allowed in any parking lot, field, or communal areas within the Little League 
complex. 
 
No SMOKING or Tobacco products of any kind (including spit tobacco) allowed in any common  
areas within the Little League complex. 
 
No Playing in parking lots at any time. 
 
No Playing on and around lawn/maintenance equipment. 
 
No Profanity allowed in any parking lot, field, or communal areas within the Little League 
complex.  
 
No Swinging Bats or throwing baseballs at any time within the walkways and communal areas 
of the Little League complex.  
 
No throwing balls against dugouts or against backstop 
 
No throwing rocks and no climbing fences. 
 
Only a player on the field and at bat, may swing a bat (Ages 5 - 12). 
 
Observe all posted signs. Players and spectators should always be alert for Foul Balls and  
Errant throws. 
 
During game, players must always remain in the dugout area in an orderly fashion. 
After each game, each team must clean up trash in dugout and around stands. 
 
All gates to the field must always remain closed. After players have entered or left the playing 
field, gates should be closed and secured. 
 
No children under age of sixteen are to be permitted in the Snack Bars. 
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Failure to comply with the above may result in expulsion from the Little League field or 
complex. 
 

 

Player Registration: Volunteer Info – What to Know 

 
By providing Player Registration and Volunteer Information earlier in the year, you will help 
Little League® International become more familiar with your league officials and connect with 
your volunteers and Little League families. Having this information allows Little League to 
distribute timely information and announcements to your Board members, volunteers, and 
parents prior and during the current season. 
 
Local leagues must submit regular-season player registration/roster information and volunteer 
data through the Little League Data Center. For your district to receive its ASAP incentive, your 
district must have your league’s ASAP plans submitted to, and approved by, Little League 
International. For leagues using Sports Connect, that information will be automatically sent to 
Little League International, helping to fulfill Regulation IV(g) and ASAP Requirement 14. 
 
Here is a quick-read explanation of these requirements and a list of frequently asked questions 
(FAQ) that can help you understand the process. 

FAQ’s 

Why is Little League requiring player, manager and coach, and volunteer data so much earlier in 
the year? 

By receiving the information earlier in the year, Little League can better connect with 
volunteers and Little League families. It will also allow us to distribute timely information and 
announcements to all local league officials and parents during the current season of play. 
Volunteers will receive valuable tips and tools via specific newsletters and other resources 
provided by Little League International. Parents will also receive a The Parent Connection 
newsletter designed just for them. It is our hope that this information will help families enhance 
their Little League experience. 
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What is the difference between player, manager, and coach data vs. team rosters? 

Player, manager, and coach data is much easier for a local league to provide. This information 
does not require a league to hold a draft and assign players to teams before they can submit 
information to Little League. Local leagues simply must provide a general list of data to Little 
League to meet the ASAP requirement. 

Why is player, manager, and coach data part of the ASAP Program? 

The primary purpose of the ASAP Program is to improve safety within local leagues. Adding this 
requirement to the ASAP Program allows Little League the ability to provide managers, coaches, 
and league officials with important safety information and initiatives prior to, and during, the 
current playing season. 

How do I upload my player and volunteer data to Little League? 

Once logged in the Little League Data Center, look for “League and District Resources.” After 
locating, click on “Upload Registration Data” and follow the instructions. For leagues 
using Sports Connect for their technological needs, that information will be automatically sent 
to Little League International, helping to fulfill Regulation IV(g) and ASAP Requirement 14. 

How does Little League International use personal information collected and received? 

As a youth organization, Little League is concerned about privacy. Therefore, we have taken 
measures to tailor our content and offerings to help protect an individual’s privacy. This Privacy 
Policy applies to information collected on Little League International authored websites such 
as: LittleLeague.org; LittleLeaguestore.net; LittleLeagueU.org, and our official social media 
pages on Facebook, Twitter, and Instagram, as well as information received from other sources, 
such as charter enrollment and player records reporting. 
 
The ASAP Requirement: 
League Player Registration Data or Player Roster Data, which also includes Coach and Manager 
Data, must be submitted separately through the Little League Baseball Data Center on or 
before April 1 to meet Requirement 14 of ASAP. This ASAP requirement is an effort to provide 
coaches with important Little League information and initiatives prior to and during the current 
playing season. 
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The Regulation:  IV(g): 
Player, manager, and coach data must be supplied to Little League International annually. 
Leagues may submit information from registration. It is highly recommended that data be 
supplied electronically in approved formats to Little League International via the Little League 
Data Center. 
 
The Regulation:  IV(g): 
Player, manager, and coach data must be supplied to Little League International annually. 
Leagues may submit information from registration. It is highly recommended that data be 
supplied electronically in approved formats to Little League International via the Little League 
Data Center. 
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COVID-19 Mitigation Plan 

 
As local Little League programs are considering a return to the field, it is recommended that 
each league and district adheres to the guidelines set forth by their respective state and local 
government and health officials in terms of public gatherings, organized youth sports, and 
sporting events when determining when it is safe to return to Little League activities. Local 
league volunteers should thoroughly review the Season Resumption Guide 
(LittleLeague.org/Season Resumption) and the Little League Coronavirus Frequently Asked 
Questions for General Information, Insurance, and Tournament before returning to play. Once 
your league can resume activities, below are some best practices for helping to provide a safe 
place to play, while stressing the importance of mitigating the spread of COVID-19. These best 
practices have been compiled from resources and direct guidance from the U.S. Centers for 
Disease Control and Prevention (CDC), the World Health Organization (WHO), The Aspen 
Institute, among others. Leagues are encouraged to, first, follow all directives and guidance 
from their state and local government, and should ask their state governmental and health 
officials for any information available regarding resuming youth sports within the state. All Little 
League managers, coaches, umpires, league officials, and families are strongly encouraged to 
review these guidelines. This guidance was last updated on May 18. Little League will continue 
to update these comprehensive resources to provide additional best practices guidance as 
information is further developed around COVID-19 mitigation.  
 

Best Practices on Organizing, Playing, And Watching Little League® Baseball and Softball 
During the Coronavirus Pandemic Last updated: October 23, 2020 

 
 Wash Your Hands Often:  
•Wash your hands often with soap and water for at least 20 seconds, or about the time it takes 
to recite the Little League Pledge twice, especially after you have been in a public place, or after 
blowing your nose, coughing, or sneezing.  
•If soap and water are not readily available, use a hand sanitizer that contains at least 60% 
alcohol. Cover all surfaces of your hands and rub them together until they feel dry. Leagues are 
encouraged to provide handwashing stations and/or hand sanitizer, if possible. •Avoid touching 
your eyes, nose, and mouth. 
 •Players are encouraged to bring their own hand sanitizer for personal use. Hand sanitizer 
should be placed in all communal areas off-field for easy use.  
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Use of Cloth Face Coverings to Help Slow the Spread of COVID-19 

General Guidance Cover Your Mouth and Nose with a Cloth Face Covering When Around 
Others:  
•You could spread COVID-19 to others even if you do not feel sick.  
•Everyone should wear a cloth face covering when they must go out in public, for example, in 
public areas around your Little League fields and parks.  
•Cloth face coverings should not be placed on young children under age 2, anyone who has 
trouble breathing, or is unconscious, incapacitated, or otherwise unable to remove the mask 
without assistance.  
•The cloth face covering is meant to protect other people in case you are infected.  
•Do NOT use a facemask meant for a healthcare worker, as it is important for these facemasks 
are available for those professionals needing that personal protective equipment.  
•Continue to keep six feet between yourself and others. The cloth face covering is not a 
substitute for social distancing. Cover Coughs and Sneezes:  
•If you are in a secluded setting and do not have on your cloth face covering, remember to 
always cover your mouth and nose with a tissue when you cough or sneeze, or use the inside of 
your elbow.  
•Throw used tissues in the trash immediately.  
•Immediately wash your hands with soap and water for at least 20 seconds. If soap and water 
are not readily available, clean your hands with a hand sanitizer that contains at least 60% 
alcohol.  
 

Social Distancing: 
•All players, coaches, volunteers, independent contractors, and spectators should practice 
social distancing of six feet wherever possible from individuals not residing within their 
household, especially in communal areas. For situations when players are engaging in the 
sports activity, see On-Field Guidance below for more information.  
•Avoid close contact with people who are sick. 
 •Stay home as much as possible. Self-monitoring and Quarantine:  
•All individuals should measure their body temperature to ensure that no fever is present prior 
to participating or attending each Little League activity. Anyone with symptoms of fever, cough, 
or worsening respiratory symptoms, or any known exposure to a person with COVID-19 should 
not attend any Little League activity until cleared by a medical professional (CDC Resource: If 
You Are Sick or Caring for Someone | PDF Download).  
•Any individual, including players, at risk for severe illness or with serious underlying medical or 
respiratory condition should only attend Little League activities with permission from a medical 
professional. 
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On Field Guidance: 
 

Healthy Practices:  
•All players and coaches should practice good general health habits, including maintenance of 
adequate hydration, consumption of a varied, vitamin-rich diet with sufficient vegetables and 
fruits, and getting adequate sleep. No Handshakes/Personal Contact Celebrations:  
•Players and coaches should take measures to prevent all but the essential contact necessary 
to play the game. This should include refraining from handshakes, high fives, fist/elbow bumps, 
chest bumps, group celebrations, etc. Little League International suggests lining up outside the 
dugout and tipping caps to the opposing team as a sign of good sportsmanship after a game. 
•Players and families should vacate the field/facility as soon as is possible after the conclusion 
of their game to minimize unnecessary contact with players, coaches, and spectators from the 
next game, ideally within 20 minutes. Key Audiences Players Parents/Guardians/Caregivers 
Managers/Coaches Umpires On-Field Guidance Drinks and Snacks:  
•Athletes, managers/coaches, and umpires should bring their own personal drinks to all team 
activities. Drinks should be labeled with the person’s name.  
•Individuals should take their own drink containers home each night for cleaning and sanitation 
or use single-use bottles.  
•There should be no use of shared or team beverages.  
•Teams should not share any snacks or food. Players should bring individual, pre-packaged 
food, if needed.  
 
Personal Protective Equipment (PPE):  
•All managers/coaches, volunteers, umpires, etc., should wear PPE whenever applicable and 
possible, such as cloth face coverings.  
•Players should wear cloth face coverings when in close contact areas and in places where 
recommended social distancing is challenging or not feasible, such as in dugouts.  
•Players should not wear protective medical gloves on the field during game play. 
 •Players, especially at younger divisions, are not required to wear a cloth face covering while 
on the field during game play.  
•Players will be permitted to wear a cloth face covering on the field during game play, if 
physically able to do so, based on any directive of a medical provider or individual 
determination of the player/ parent/guardian/caretaker.  
•Cloth face coverings should not be placed on young children under age 2, anyone who has 
trouble breathing, or is unconscious, incapacitated, or otherwise unable to remove the mask 
without assistance. 
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 Dugouts:  
•Managers/coaches and players should be assigned spots in the dugout or on the bleachers so 
that they are at least six feet apart and must be placed behind a fence.  
•Players are to stay at their assigned spots when on the bench or while waiting their turn to 
bat.  
•Players and managers/coaches should wear a cloth face covering while in the dugout.  
 
Player Equipment: 
 •No personal player bat bags/equipment bags should be allowed in the dugout. Player 
equipment should be spaced accordingly outside the dugout to prevent direct contact.  
•Players should have their own individual batter’s helmet, glove, bat, and catcher’s equipment. 
•Measures should be enacted to avoid, or minimize, equipment sharing when feasible. 
 •Some critical equipment may not be able to be obtained by every individual. When it is 
necessary to share critical or limited equipment, all surfaces of each piece of shared equipment 
must be cleaned first and then disinfected with an EPA approved disinfectant against COVID-19 
and allowed sufficient time to dry before used by a new player. Increased attention should be 
paid to detailed cleaning of all equipment directly contacting the head and face (catcher’s mask, 
helmets).  
•Player’s equipment (e.g., bags, helmets, bats, gloves, etc.) should be cleaned and disinfected 
after each use by a parent/ guardian/caretaker, where applicable.  
•Individuals disinfecting equipment are encouraged to use gloves while using disinfectants and 
follow the manufacturer’s directions for use. All disinfectants should be stored properly, in a 
safe area, out of the reach of children.  
•Players should not share towels, clothing, or other items that they may use to wipe their face 
or hands Baseballs and Softballs:  
•Baseballs and softballs should be rotated through on a regular basis, at least every two 
innings, to limit individual contact. 
 •Umpires should limit their contact with the ball, and catchers should retrieve foul balls and 
passed balls where possible.  
•Balls used in infield/outfield warm-up should be isolated from a shared ball container.  
•Foul balls landing outside the field of play should be retrieved by participating players, 
coaches, and umpires. No spectators should retrieve the ball. Spitting, Sunflower Seeds, Gum, 
etc.:  
•Sunflower seeds, gum, etc., should not be allowed in dugouts or on the playing field.  
•All players and coaches are to always refrain from spitting, including in dugout areas and on 
the playing field. 
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Game Operations and Umpire Guidance 
 

Pre-Game Plate Meetings:  
•If possible, plate meetings should be eliminated. 
 •Social distancing of six feet between individuals should be implemented during all pre-game 
plate meetings between teams and umpires.  
•Plate meetings should only consist of one manager or coach from each team, and game 
umpires.  
•All participants should wear a cloth face covering. 
•No players should ever be a part of plate meetings. 
 
 Equipment Inspection:  
•Players should place their individual equipment in a well-spaced-out manner for inspection. 
Umpires should avoid direct contact with equipment where possible but, when required, use 
hand sanitizer that contains at least 60% alcohol after the inspection of each individual piece of 
equipment.  
 
Limit League/Game Volunteers: 
 •For each game, there should only be the required team managers/coaches, umpires, and one 
(1) league administrator (i.e., Safety Officer, player agent, etc.) in attendance.  
•Practices should be limited to the managers/coaches and players.  
•Scorekeeping should be done by team coaches or team parent/guardian via GameChanger. 
Proper social distancing should be practiced. 
 •Press boxes should not be utilized unless there is ample room for social distancing to occur 
within them. 
 
 Field Preparation and Maintenance:  
•Fields should be mowed, raked, and lined prior to teams and spectators arriving at the 
complex and after they depart. It is encouraged that volunteers already participating in the 
game (managers/coaches, umpires, and league administrator) perform these tasks to limit 
individuals at the site.  
•It is recommended that any shared field preparation equipment be sprayed or wiped with 
cleaner and disinfectant before and after each use. Umpire Placement:  
•Umpires are permitted to be placed behind the pitcher’s mound/circle to call balls and strikes. 
Umpires are encouraged to keep a safe distance from players as much as possible.  
•If physically able, umpires are encouraged to wear cloth face coverings while umpiring. 
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Facility, Fan, and Administrative Guidance Part 1 Key  
 

Disinfecting (PDF Download) Guidance for Administrators in Parks and Recreation Facilities 
Visiting Parks and Recreation Facilities Clean and Disinfect Shared Equipment and Surfaces:  
•Clean AND disinfect frequently touched surfaces daily and in between all facility uses, 
including practices and games. This includes tables, doorknobs, light switches, countertops, 
handles, desks, phones, keyboards, facility equipment, dugouts, toilets, faucets, and sinks.  
•If surfaces are visibly soiled or dirty, they should be cleaned with a detergent or soap and 
water prior to disinfection.  
 
Spread Out Scheduling of Practices and Games:  
•League administrators should schedule sufficient time between practices and games to 
facilitate the complete evacuation of individuals from a previous practice or game from the 
premises before the next group enters.  
•Players/families/spectators are instructed not to show up to fields more than 40 minutes 
before game time.  
•Where possible, individuals should enter your complex through one point of entry and exit 
through another. 
 •Arrivals to the complex can be scheduled to help ensure many individuals are not arriving at 
the same time.  
•If there is a game or practice prior to your event, families and spectators are encouraged to 
stay in their vehicles or at recommended social distances until the start of their game play to 
prevent overcrowding of spectator spaces and walkways.  
•On-field warm-up should be limited as much as is possible and no more than 30 minutes.  
•Ensure sure that practices and games follow all local and state directives regarding the 
number of people allowed to gather in one place. 
 •Wait in cars before practice or game; limit the use of van pool or carpools.  
•Allow time between practices and games for cleaning and disinfecting. Limiting Spectator 
Attendance:  
•All spectators should follow best social distancing practices — stay six feet away from 
individuals outside their household; wear a cloth face always covering; avoid direct hand or 
other contact with players/managers/coaches during play.  
•Local Leagues may choose to minimize the exposure risk to spectators by limiting attendance 
to only essential volunteers and limited family members. 
 •Spectators should bring their own seating or portable chairs when possible.  
•Leagues are encouraged to utilize streaming opportunities to provide virtual spectating.  
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•A spectator with any of the following conditions should not attend a practice or game until 
evaluated by a medical provider and given clearance to do so:  

• Active COVID-19 infection  
• Known direct contact with an individual testing positive for COVID-19  
• Fever 

  • Cough 
 • Those at higher risk for severe disease should consider consultation with their medical 
provider before attending a game and should ensure the strictest adherence to 
guidelines regarding face coverings, distancing, and handwashing. Such groups include:  
• Those with a serious underlying medical condition, including heart disease, morbid 
obesity, diabetes, lung disease, immunocompromised, chronic kidney disease, and 
chronic lung disease. 
 • Those currently residing in a nursing home or long-term care facility  
• Those over sixty-five  
 

Facility, Fan, and Administrative Guidance Part 2 
 
Cleaning and Disinfecting Guidance for Recreation Facilities Public Restrooms:  
•Communicate information on available facilities and policies to all parents prior to resuming or 
beginning season.  
•Access to public restrooms should be limited if possible.  
•A “one-in-one-out” policy, where only one individual is permitted within the restroom at one 
time, should be implemented to ensure adequate distancing in the confined restroom space. 
•Prior to and after any league activity, restrooms should be thoroughly cleaned and disinfected. 
Restrooms should be disinfected on a regular basis. 
 •Public water fountains or refillable water stations should not be used, and should be turned 
off to discourage use, if possible.  
 
Concession Stands: 
 •Leagues should follow local and/or state guidance when considering operating food or 
concession sales.  
•Leagues opting to operate food and/or concession sales should also review and understand 
the CDC’s guidelines.  
•For leagues not operating a concession stand, families are encouraged to bring their own 
food/beverages. 
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 Post Information to Promote Everyday Preventive Actions:  
•Leagues should display posters and signs throughout the park to frequently remind visitors to 
take steps to prevent the spread of COVID-19. These messages may include information about: 
• Staying home if you are sick or do not feel well, and what to do if you are sick or feel ill. 
• Using social distancing and maintaining at least six feet between individuals in all areas of the 
park.  
• The CDC has downloadable resources available to post at public places; and leagues are 
encouraged to utilize additional resources from their state or local authorities. 
 
 Member Communication: 
 •Local leagues should disseminate information to all families, volunteers, and spectators about 
the Coronavirus risk and the efforts your league will be undertaking to mitigate those risks, as 
outlined above. Information should be disseminated by way of email, league website, social 
media, coach talks, and public announcements.  
•Designate a league board representative to be responsible for COVID19 concerns (e.g., Safety 
Officer). 
 
 Indoor Facilities and Batting Practices: 
 •Prior to reserving indoor facilities for team and/or league activities, review the mitigation 
procedures in place for those facilities, as well as your state and local guidance on indoor 
activities.  
•Leagues, coaches, and volunteers arranging to utilize these facilities should communicate the 
mitigation needs (wearing face masks, limiting participation to a specific number, etc.) to the 
families of those players participating and fellow volunteers. 
 
 


